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Start by going to the Call for Proposals instruc6ons page: 
https://na.eventscloud.com/eSites/technologyexchange24/Home 
 

Select ‘login’ 

 
If you haven’t set up your 
credentials, select ‘New User’ 
at the bottom to create an 
account. 

 
Once you create an account, 
login and select 
‘Submissions’ from the 
navigation. 

 

You’ll see the list of proposals 
that have been assigned for 
review by our committee.  
 
Select one to review. 

P.S. If YOU want to submit 
your own, click ‘add new’ at 
the top. 

 
 

 



Once selected, on the left you can 
see and review the proposal 
details submitted. 

 
Note: The submitter may have 
uploaded their abstract rather 
than include it into the submission 
form. In that case, see ‘Session 
Abstract Upload’. 
 
On the right, you’ll rate and review 
the proposal. 
 
Rating – select 1-5 
1 = No, absolutely NOT 
5 = Yes, can’t live without it 
Just be consistent with yourself. 
 
Conflict of Interest 
Select ‘yes’ if YOU submitted the 
proposal for this track. You should 
not be a reviewer of your own 
material. Otherwise, select ‘no’. 
 
Comments 
Add your comments – this is very 
helpful for discussion with the rest 
of the committee. 
 
Save 
When ready, select at the bottom: 
• Save & Continue Later – 

recommended until you’ve 
reviewed all in case you want 
to go back and change your 
rating. 

• Save & Submit – this is final, 
can’t edit after this. 

• Cancel – you’ll have to start 
over. 

 

 
  



Better in Another Track? 
If you gave the proposal a 1, 2, or 
3, this means you’re not really in 
favor of the proposal. 
 
Write the reasons why/why not in 
the comments section. 
 
If you think it’s not a fit for the IAM 
track BUT it would be good for 
another track, select ‘yes’ to 
recommend to another track, 
then pick the track for which it 
most closely aligns. 
 
If you don’t feel it’s a fit for 
another track – select ‘no’ to not 
recommend it for another track. 
 

 

 

 
 
  



Better as a Cross Track? 
If you liked the proposal and this it 
would work as a CROSS TRACK 
session: 
- Give it a 4 or 5 rating (so you 

don’t trigger the extra required 
fields) 

- Add your comments and be 
sure to indicate you think it 
should be a cross track 
session (or should be merged 
with another session, etc). 

 
Save! 

 

 

 
 


